
 

To Order:. Fill in your order. Print this page or save as a pdf. Obtain authorized signature from Sarah Kim, Jaya Santosh, or Jessica Jimenez. 
Request account number from Sarah Kim or Ellie Siddens. You may either call in your order, deliver it to the store, or email it to 
internationalwinesnyc@gmail.com. Once you receive your order/delivery, a copy of this form and the itemized invoice received from 
International Wine & Spirits must be sent to Inna Boluk (ib73@columbia.edu) no later than 30 days after the event.  

Tip will be 10% of the total, included automatically. Contact International Wine and Spirits at (212) 280-1850 to confirm your order or make any 
changes.  

Biological Sciences Memorandum 

To: International Wine and Spirits 
From: Columbia Biology  
Account Number: ___________(request account number from Sarah Kim or Ellie Siddens) 
Date Ordered:  
Email:  

 

Purpose (name of the event) :___________________________________________________________________ 
 
Contact name for delivery:____________________________Phone number: ___________________________ 
 
Day / Time to be delivered:_____________________________________________________________________ 
 
Delivery location:_____________________________________________________________________________ 
 
Actual Number of Attendees: _____________ (Note: If <10 attendees, please list names below) 
 
Project #:_______________________Act_______Initiative_____________Segment_______________________ 
 
Do Not Accept Without E-Signature from any of the following: 
 
Authorized Signature:_________________________________________________________________________  
                    Jaya Santosh (212-854-5678), Sarah Kim (212-854-2313) or Jessica Jimenez (212-854-5016) 

Order below: 
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